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SUBPART A - GENERAL REQUIREMENTS 
 
 
Applicability (Section 26.3): 
 
The Metropolitan Transit Authority (METRO) is the recipient of U.S. DOT fund and has a Disadvantaged Business Program that 
meets the requirements of the Federal Transit Administration (FTA) for federally funded projects under 49 CFR Part 26. 
 
Definitions (Section 26.5): 
 
METRO has adopted the definitions contained in 49 CFR Part 26.5. 
 
Non-discrimination Requirements (Section 26.7): 
 
METRO will never exclude any person from participation in, deny any person the benefits of, or otherwise discriminate against 
anyone in connection with the award and performance of any contract covered by 49 CFR Part 26 on the basis of race, color, 
sex or national origin. 
 
In administering its DBE program, METRO will not, directly or through contractual or other arrangements, use criteria or methods 
of administration that have the effect of defeating or substantially impairing accomplishment of the objectives of the DBE program 
with respect to individuals of a particular race, color, sex or national origin. 
 
Record Keeping Requirements (Section 26.11(a-b)): 
 
METRO will report DBE participation bi-annually to FTA using the Uniform Report of DBE Awards or Commitments and 
Payments found in Appendix B to the DBE regulations. 
 
Bidder’s List (Section 26.11(c)): 
 
METRO created a bidders list, consisting of information about all DBE and non-DBE firms that bid or quote on DOT-assisted 
contracts.  The bidder list includes the name, address, DBE and non-DBE status, year company was formed and the annual 
gross receipts of the firms. 
 
METRO will collect bidder list information through METRO’s on-line registration system and B2Gnow.  Solicitations will be posted 
on METRO’s Procurement website.  Contractors and subcontractors interested in viewing or downloading a solicitation will be 
required to register their firm with METRO. The bidder’s list will comprise of all registered firms that have viewed or downloaded 
the solicitation. 
 
Federal Financial Assistance Agreement (Section 26.13) 
 
METRO has signed the following assurances, applicable to all DOT-assisted contracts and their administration: 
 
Assurance (Section 26.13 (a)): 
 

METRO shall not discriminate on the basis of race, color, national origin, or sex in the award and performance 
of any DOT assisted contract or in the administration of its DBE Program or the requirements to 49 CFR Part 
26.  METRO shall take all necessary and reasonable steps under 49 CFR Part 26 to ensure nondiscrimination 
in the award and administration of DOT assisted contracts.  METRO’s DBE Program, as required by 49 CFR 
Part 26 and as approved by DOT, is incorporated by reference in this agreement.  Implementation of this 
program is a legal obligation and failure to carry out its terms shall be treated as a violation of this agreement.  
Upon notification to METRO of its failure to carry out its approved program, the DOT may impose sanction as 
provided for under Part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C 
1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.). 
 

 
Additionally, METRO will ensure that the above language is included in financial assistance agreements with sub-recipients. 
 
 
Contract Assurance (Section 26.13 (b)): 
 
METRO will ensure the following clause is placed in every DOT-assisted contract and subcontract: 
 

The Contractor, sub-recipient, or subcontractor shall not discriminate on the basis of race, color, national 
origin, or sex in the performance of this contract.  The Contractor shall carry out applicable requirements of 
49 CFR Part 26 in the award and administration of DOT assisted contracts.  Failure by the Contractor to carry 



out these requirements is a material breach of this contract, which may result in the termination of this contract 
or such other remedy as the recipient deems appropriate. These remedies may include, but not limited to: 

(1) Withholding monthly progress payments; 
(2) Assessing sanctions; 
(3) Liquidated damages; and/or 
(4) Disqualifying the contractor from future bidding as non-responsible. 

  
 

SUBPART B - ADMINISTRATIVE REQUIREMENTS 
 
DBE Program Updates (Section 26.21): 
 
METRO has received grants of $250,000 or more in FTA planning capital, and or operating assistance in the federal fiscal year, 
therefore METRO is a Tier 1 recipient and has therefore created a DBE program. METRO will continue to carry out this program 
until all funds from DOT financial assistance has been expended.  METRO will provide to DOT updates representing significant 
changes in the program. 
 
DBE Liaison Officer (DBELO) (Section 26.25): 
 
METRO has designated the following individual as our DBE Liaison Officer: 
 
 Karen Hudson 
 METRO 
 1900 Main 
 Houston, TX 77002 
 (713) 739-6048  
 Karen.Hudson@ridemetro.org 
 
 
In that capacity, the DBELO is responsible for implementing all aspects of the DBE program and ensuring that METRO complies 
with all provisions of 49 CFR Part 26. The DBELO has direct, independent access to METRO’s President/Chief Executive Officer 
concerning DBE program matters. An organization chart displaying the DBELO’s position in the organization is found in 
Attachment 1 to this program. 
 
The DBELO is responsible for developing, implementing and monitoring the DBE program, in coordination with other 
appropriate officials. The DBELO has a staff of ten (10) to assist in the administration of the program. The duties and 
responsibilities include the following: 
 

1. Gathers and reports statistical data and other information as required by DOT. 
2. Reviews third party contracts and purchase requisitions for compliance with this program. 
3. Works with all departments to set overall annual goals. 
4. Ensures that bid notices and requests for proposals are available to DBEs in a timely manner. 
5. Identifies contracts and procurements so that goals are included in solicitations (both race-neutral methods and 

contract specific goals attainment) and identifies ways to improve progress. 
6. Review solicitations for unbundling opportunities. 
7. Analyzes METRO’s progress toward attainment and identifies ways to improve progress. 
8. Participates in pre-bid meetings 
9. Advises METRO’s President/CEO on DBE matters and achievement 
10. Ensures that METRO’s management team is aware of the policy and commitment to DBE participation, matters and 

achievement. 
11. Provides DBEs with information and assistance in preparing bids, obtaining bonding and insurance. 
12. Plans and participates in DBE training seminars 
13. Provides outreach to DBEs and community organizations to advise them of opportunities.  

 
 

 
 
DBE Financial Institutions (Section 26.27): 

 
It is the policy of METRO to investigate the full extent of services offered by financial institutions owned and controlled by socially 
economically disadvantaged individuals in the community, to make reasonable efforts to use these institutions, and to encourage 
prime Contractors on DOT-assisted contract to make use of these institutions.    

 
Information on the availability of such institutions can be obtained from the DBE Liaison Officer. Additionally, the link 
https://www.fdic.gov/regulations/resources/minority/mdi.html can be found on METRO’s website and in METRO’s solicitations. 

 

https://www.fdic.gov/regulations/resources/minority/mdi.html


Prompt Payment Mechanisms (Section 26.29): 
 

METRO will include the following clauses in each DOT-assisted prime contract: 
 

Prompt Payment 26.29(a): 
 
The Prime Contractor agrees to pay each subcontractor under this prime contract for satisfactory performance 
of its contract no later than five (5) business days from the receipt of each payment the Prime Contractor 
received from METRO.   

 
Retainage 26.29(b): 
 

The Prime Contractor agrees to release retainage payments to each subcontractor within thirty (30) days after the 

subcontractor’s work is satisfactorily completed. Satisfactory completion of work in terms of the calculation of the 30 

days for release of retention includes, not only completion of scope of work but also, any and all administrative, legal 

and contract requirements. Subcontractors may petition the Prime Contractor to make the final payment and may notify 

METRO of the request. As METRO releases retainage the Prime Contractor is required to immediately (within 30 days) 

pay the Subcontractor. Any delay or postponement of payment from the above referenced time frame may occur for 

good cause following written approval of METRO. This clause applies to both DBE and non-DBE subcontractors. 

Satisfactory Completion 26.29(c): 

A subcontractor's work is satisfactorily completed when all the tasks called for in the subcontract have been 

accomplished and documented as required by the recipient. When a recipient has made an incremental acceptance of 

a portion of a prime contract, the work of a subcontractor covered by that acceptance is deemed to be satisfactorily 

completed. 

Monitoring and Enforcement 26.29(d): 
 

METRO has established the following procedure and contract language to monitor and enforce that prompt payment 
and return retainage is in fact occurring. It is also part of the flow-down language for lower tier firms. 

 
Prompt Payment: 

With each application for payment, Prime Contractor must submit to METRO a Compliance Audit Summary Report and 
a Subcontractor Invoice Report reflecting the subcontractor’s invoices included in the application for payment and 
concurrence from the subcontractor that payment from the previous application was received within five (5) business 
days that METRO paid the Prime Contractor. Failure to submit such report will be grounds to reject that payment 
application. 
 
Return of Retainage: 

Contractor must submit, with each application for partial release of retention to a subcontractor, unconditional waiver 
and release upon final payment, executed by the subcontractor that all of their work is satisfactorily completed. Failure 
to submit such unconditional waivers with the request for partial release of retention will be the grounds to reject that 
payment application.   

 
 

Directory (Section 26.31) 
 

METRO is a Non-Certifying Member of the Texas Unified Certification Program (TUCP).  METRO uses the TUCP DBE directory 
maintained by Texas Department of Transportation (TxDOT) that identifies all firms eligible to participate as DBEs. The Directory 
lists the firm’s name, address, phone number, date of most recent certification and the type of work the firm has been certified 
to perform as a DBE. The Directory is revised and updated daily by TxDOT. The Directory may be found at 
https://txdot.txdotcms.com. METRO also makes the Directory available to all interested parties on its website www.ridemetro.org.
  
 
Overconcentration (Section 26.33): 
 
METRO has not identified that overconcentration exists in the types of work that DBEs perform on METRO contracts. 
 
Business Development Programs (Section 26.35): 
 
METRO will provide race-neutral and gender-neutral efforts to promote small business concerns, including DBEs, in METRO 
contracting opportunities through business development programs. Each year the DBE Liaison Officer or their designee will 

https://txdot.txdotcms.com/
http://www.ridemetro.org/


facilitate at least two small business events. Small businesses will be invited to meet with the METRO Office of Economic 
Business Opportunity, Procurement and Project Management staff, and learn about METRO’s contracting opportunities.  
METRO staff will have an opportunity to become acquainted with qualified business owners who are interested in supplying 
services and products to METRO.  In addition, the DBE Liaison Officer will provide information on DBE Program requirements 
and procedures.  These events will include procedures explaining how to do business with METRO and explore best business 
practices which may be used to market small business at METRO. 
  
Monitoring and Enforcement Mechanisms (Section 26.37): 
 
METRO will take the following monitoring and enforcement mechanisms, to ensure compliance with 49 CFR Part 26. 
 

1. METRO will bring to the attention of the Department of Transportation any false, fraudulent, or dishonest conduct in 
connection with the program, so the DOT can take the steps (e.g. referral to the Department of Justice for criminal 
prosecution, referral to the DOT Inspector General, action under suspension and debarment of Program Fraud and 
Civil Penalties rules) provided in 26.107. 

2. METRO will also provide a monitoring and enforcement mechanism to verify that work committed to DBEs at contract 
award is actually performed by the DBEs. This will be accomplished by conducting Commercially Useful Function field 
reviews and DBE Contractor interviews.  METRO will maintain written certifications that the contracting records have 
been reviewed and the work site have been monitored.  DBE monitoring will also be done in conjunction with monitoring 
of contract performance by Project Managers and Contract Administrators.  

3. METRO will keep a running tally of actual payments to DBE firms for work committed to them at the time of contract 
award. 

4. METRO will perform interim audits of contract payments to DBEs. The audit will review payments to DBE 
subcontractors to ensure that the actual amount paid to DBE subcontractors equals or exceeds the dollar amounts 
stated in the schedule of DBE participation. 

 

Small Business Participation (Section 26.39): 
 
Small Business Element 
 
Introduction 
 
The U.S. DOT final rule issued on January 28, 2011, added §26.39 to 49 CFR Part 26.  The new section requires recipients 
(local agencies) of U.S. DOT financial assistance to include an element in their contracting requirements, to facilitate competition 
by small businesses. 
 
METRO’s Small Business Enterprise Program (Program) is intended to provide opportunities for all small businesses regardless 
of race or gender. 
 
The Program meets the Final Rule published in the Federal Register on January 28, 2011 (Volume 76, Number 19), which 
requires that the recipients of Department of Transportation funding have a small business component in their DBE Program; 
the program is in accordance with 49 CFR 26.39. 
 
 
Program Objectives 
 

1. To provide opportunities for small businesses to participate in all phases of METRO’s contracting activities; 
2. To ensure nondiscriminatory practices in the utilization of small businesses in METRO’s contracts; 
3. To encourage all small businesses to seek work as either a prime or a subcontractor when qualified and when work is 

available; and 
4. To create formal processes and procedures that adequately and effectively assists in small business participation. 

 
Definition of a Small Business 
 
In determining whether a firm is eligible to compete as a small business, METRO defines a small business as any business that 
does not exceed the DBE personal net worth guideline and who’s annual gross income averaged over the past three (3) years 
does not exceed the Small Business Administration’s (SBA) size standards as set forth in 13 CFR, Part 121. 
 
Small Business Certification 
 
METRO certifies Small Businesses using the FTA 49 CFR Disadvantaged Business Enterprises personal net worth guidelines 
for all owners with 5% or more ownership and the Small Business Administration’s size standards as set forth in 13 CFR, Part 
121. Firms must be in existence for 1 year with an Assumed Name for Business certificate and/or Articles of Incorporation and 
a minimum of $5,000 in revenue for the past 12 months. Applicants are required to complete an on-line application, a personal 



net worth statement, which includes an Affidavit of Certification, submit 3 years company tax returns, 1-year personal tax return 
and 3 business references. 
 
 
Strategies 
 
METRO has incorporated the following non-discriminatory elements to its DBE program, in order to facilitate competition on 
DOT-assisted contracts by small business enterprises (SBE) concerns (both DBE and non-DBE small businesses) and to ensure 
that METRO’s overall DBE goal is met by using race-neutral means, METRO will establish SBE participation goals on its federally 
funded contracts, when applicable.  Prime Contractors may use DBE and/or SBE firms in order to satisfy these SBE goals.   
METRO’s SBE policy has been implemented as a part of METRO’s larger DBE program, including elements that: 
 

1. Implement a race and gender-neutral program open to all small businesses; 
2. Establish goals for small business participation on individual contacts equal to or greater than $100,000 with 

subcontracting opportunities; 
3. Define small business enterprises based on SBA industry size standards and DBE Personal Net Worth limit of the 

current $2.047 million and will reflect any future updates to this limit; 
4. Criteria for small business eligibility (SBA size standards and Personal Net Worth limit) are identical for Disadvantaged 

Business Enterprises.  Therefore, all TUCP certified DBEs qualify as small businesses and count toward satisfaction 
of the small business goal established on individual contracts;   

5. Remove unnecessary and unjustified bundling of contract requirements; 
6. Require bidders on large contracts to identify and/or provide specific subcontracts appropriate for small business 

participation; 
7. Include letting prime contracts of a size that small businesses can reasonably complete for and perform; 
8. Provide outreach, technical assistance and training opportunities for small businesses.  METRO staff sponsors and 

participates in business outreach sessions conducted by  local municipalities, non-profit agencies, local chambers of 
commerce, and minority and women owned organizations, which are designed to introduce small and minority- owned 
businesses to METRO’s procurement processes and practices; 

9. Advertise contracting opportunities through various outlets, including local newspapers, minority-based publications 
and trade publications as well as on its website; 

10. Solicitation documents require Bidders/Proposers to submit information on expected small business participation for 
the particular procurement. 

11. Each Bidder/Proposer is required to submit the following small business documents with its bids/proposals, on 
solicitations with a SBE participation goal: 

a. Contractor Utilization Plan (includes service contracts with no SB goal) 
i. Identifies specific certified small businesses which will perform work on the contract toward 

satisfaction of the goal. 
ii. Identifies the compensation level for each specific small business subcontractor. 
iii. Identifies the work to be performed by each specific small business subcontractor. 

b. Letter of Intent 
i. Demonstrates agreement between Bidder/Proposer and small businesses to participate in the 

contract, in the event that the Bidder/Proposer is awarded the contract. 
c. Business Assurance Statement 

i. Demonstrates Bidder/Proposer confirmation to meet their Small Business Participation commitment. 
ii. Bidder/Proposer agreed to be bound by Small Business provisions set forth in the solicitation. 
iii. Bidder/Proposer certifies they are legally authorized to make statements and representations in this 

solicitation and that the statements and representations are true and accurate. 
iv. Bidder/Proposer certifies that the firm has not discriminated in its procurement practices. 
v. Bidder/Proposer understands false statements or representations or failure to implement 

commitments will be subject to termination and possible sanctions. 
vi. Confirmation that the Bidder/Proposer will include the above clauses in their subcontractor 

agreements and submit copies of the executed agreements to METRO within 15 days of contract 
award or the addition of new subcontractors to the Contractor Utilization Plan (CUP). 

d. Contractor Utilization Plan Pledge 
i. Bidder/Proposer pledges to pay its subcontractors, including small businesses, promptly five (5) 

business days after receiving payment for METRO. 
ii. Bidder/Proposer pledges to notify subcontractors, in writing, within 5 business days of either receiving 

a disputed invoice from the subcontractor or receiving notice from METRO of a disputed invoice  and 
to resolve the disputed issue(s) in a timely manner. 

iii. Bidder/Proposer affirmatively states that it has adhered to METRO’s non-discrimination mandate 
iv. Bidder/Proposer pledges to release subcontractor’s retainage within thirty (30) days after satisfactory 

completion and approval of work performed. 
12. The METRO Office of Economic Business Opportunity will participate in the selection process for bids/proposals by 

confirming receipt of the required small business forms, checking small business certification status of the proposed 
team members, confirming commercially useful function of the proposed subcontractors, and confirming the 
Bidders/Proposers’ commitment to meeting the small business goal. 



13. Bidders/Proposers must demonstrate their commitment to the Small Business Participation goal to be considered for 
contract award. 

14. Require that the successful Bidder/Proposer execute written subcontracts with all small business subcontractors. 
15. Monitor the selected Contractor’s small business goal achievement and requests a corrective action plan from 

Contractors that are not meeting their small business participation goal commitment. 
16. METRO may sanction a Contractor that fails to adhere to the utilization of small businesses as reflected in its 

Contractor’s Utilization Plan. 
17. Conduct regular review of invoice and individual contracts to ensure that small businesses are being utilized as 

proposed. 
 
 

SUBPART C – GOALS AND COUNTING 
 
Set asides or Quotas (Section 26.43): 
 
METRO does not use quotas in any way in the administration of this DBE program. 
 
Overall Goals (Section 26.45): 
 
A description of the methodology to calculate overall goal and the calculations can be found in Attachment 3 to this program.    
 
In accordance with Section 26.45(f) METRO will submit its overall goal to DOT on August 1 of the year specified by FTA.  METRO 
is designated under Tier 1 in FTA’s DBE Three Year Goal Setting Reporting Schedule. 
 
METRO will also request use of project-specific DBE goals as appropriate, and/or will establish project-specific DBE goals as 
directed by FTA.   
 
The process used by METRO to establish overall DBE goals conforms with Section 26.45 of the DBE regulation and is based 
on the demonstrable evidence of DBE firms ready, able and willing to participate/perform contracting opportunities derived from 
METRO’s DOT-assisted projects/contracts.  
 
METRO’s overall DBE Goal is established using a two-step process. Step 1 involves determining a Base Figure of available 
DBE firms in METRO’s relevant market ready, willing and able to participate in METRO contracts.  The Base Figure of available 
ready, willing able DBE firms is derived using City of Houston DBE Directory and Census Bureau data.  The City of Houston is 
a TUCP certifying agency, and their directory includes DBEs from the 13 surrounding counties, which represents 75% of 
METRO’s Contractors.  Step 2 requires establishment of a DBE goal based on the availability of DBE firms after adjusting the 
availability Base Figure to account for actual DBE utilization rates in METRO contracts and other relevant factors.  After the 
adjusted DBE goal is identified, METRO analyzes what proportion of the DBE goal can be achieved using race-and-gender-
neutral methods based on the level of utilization of DBEs relative to their availability.   
 
Before establishing the overall three-year METRO will consult with the local business chambers including local minority and 
ethnic chambers of commerce, small and local business associations (both DBE and non-DBE), and minority and women’s 
organizations, general contractor groups, community organizations, elected public officials and other public agencies,  to obtain 
information concerning the availability of disadvantaged or non-disadvantaged businesses, the effect of discrimination on 
opportunities for DBEs, and METRO’s efforts to establish a level playing field for the participation of DBEs. 
 
METRO will publish a notice of the proposed overall goals, informing the public that the proposed goal and its rational are 
available for inspection during normal business hours at METRO’s principal office for 30 days following the date of the notice, 
and informing the public that METRO and DOT will accept comments on the goals for 45 days from the date of the notice. The 
notice will be published in newspapers of general circulation and minority-focus publications. METRO will issue this notice by 
June 1 each year that the Three-Year Overall DBE Goal is due. The notice will include addresses to which comments may be 
sent and addresses, including offices and websites, where proposals may be reviewed. 
 
METRO’s overall three-year goal submission to DOT will include: the goal including the breakout of estimated race-neutral 
participation; a copy of the methodology used to develop the goal; a summary of information and comments received during this 
public participation process and METRO’s responses, and proof of publication of the goal in the media outlets listed earlier.    
 
METRO will begin using the overall goal on October 1 of the specific year, unless METRO receives other instruction from DOT.   
If METRO establishes a goal on a project basis, METRO will begin using the goal by the time of the first solicitation for a DOT-
assisted contract for the project. METRO’s goal will remain effective for the duration of the three-year period established and 
approved by FTA. 
 
 
 



Goal Setting and Accountability (Section 26.47): 
 
If the awards and commitments shown on METRO’s Uniform Report of Awards or Commitments and Payments at the end of 
any fiscal year are less than the overall goal applicable to that fiscal year METRO will: 
 

1. Analyze in detail the reason for the difference between the overall goal and the actual awards/commitments; 
2. Establish specific steps and milestones to correct the problems identified in the analysis; 
3. Submit the plan to FTA within 90 days of the end of the affected fiscal year. 

 
 
Transit Vehicle Manufacturers Goals (Section 26.49): 
 
METRO will require each transit vehicle manufacturer, as a condition of being authorized to bid or propose on FTA-assisted 
transit vehicle procurements, to certify that it has complied with the requirements of this section. 
 
As an FTA recipient. METRO is required to report transit vehicle procurement awards (CFR 26.49(a)(4)). METRO will submit, 
within 30 days of making an award, the name of the successful bidder (transit vehicle manufacturer) and the total dollar value 
of the contract using the procedures outlined in Attachment 6.   METRO will use the online Transit Vehicle Award Reporting 
Form to report the required information on transit vehicle procurement awards. Businesses that manufacture vehicles solely for 
personal use and for sale "off the lot" are not considered transit vehicle manufacturers (49 CFR Part 26.5).  
 
 
Contract Goals (Section 26.51): 
 
METRO does not set DBE goals on its contracts.  METRO achieves its DBE three-year goal through race-neutral means. 
 
METRO will meet the maximum feasible portion of its overall goal using race-neutral means of facilitating DBE participation.  
DBE participation that is obtained on contracts that have no specific DBE goal, or where prime Contractors use a strictly 
competitive bidding process or do not consider DBE’s status as a DBE in awarding a subcontract shall be considered race-
neutral DBE participation.  In addition, METRO will use the following measures as appropriate: 
 

1. Unbundling large contacts into smaller contracts when feasible, would make contracts more accessible to small 
businesses, and would not impose significant additional cost, delay or risk to METRO; 

2. Identifying components of the work that have subcontracting opportunities and identifying the availability of DBE 
subcontractors to participate in an equitable proportion to total available subcontractors when it is infeasible to configure 
large contracts into smaller separate contracts; 

3. Providing technical assistance and other services in orienting small businesses to public contract procedures, and 
facilitating introductions to METRO’s contracting activities; 

4. Providing outreach and communications programs on contract procedures and specific contract opportunities to ensure 
the inclusion of DBEs and other small businesses, on METRO’s mailing lists for potential bidders, and to ensure 
dissemination to potential prime bidders of lists of potential DBE and small business subcontractors; 

5. Providing business development assistance to help DBEs and other small businesses improve long-term development, 
increase opportunities to participate in a variety of scopes of work, handle increasingly significant projects, and achieve 
eventual self-sufficiency; 

6. Partner with Procurement to arrange solicitations, times for the presentation of bids, quantities, specifications and 
delivery schedules in ways that facilitate DBE, and other small businesses, participation.  Prime Contractors will be 
encouraged to consider subcontractors for components of the work they might otherwise perform with their own forces, 
including DBEs, subcontractors in preparing their bids; 

7. Assisting DBEs, and other small businesses, to develop their capability to utilize emerging technology and conduct 
business through electronic media. 

 
Good Faith Efforts Procedures (Section 26.53): 
 
METRO’s DBE Program is race and gender neutral and is therefore exempt from Good Faith Efforts. 
 
Counting DBE Participation (Section 26.55): 
 
METRO will count DBE participation towards its overall three-year goal as provided in 49 CFR 26.55.  For example: 
 

• When a DBE participates in a contract, only the value of the work actually performed by the DBE prime, or subcontractor 
will count toward the goal.   
 

• When a DBE performs as a participant in a joint venture, METRO will count a portion of the total dollar value of the 
contract equal to the clearly defined portion of the work of the contract that the DBE performs with its own forces toward 
the DBE goals. 



 

• METRO will count expenditures to a DBE contractor toward DBE goals only if the DBE is performing a commercially 
useful function on that contract. 
 

• If a firm is not currently certified as a DBE in accordance with the standards of this part at the time of the execution of 
the contract, METRO will not count the firm’s participation toward any DBE goals, except as provided for in 49 CFR 
Part 26 Section 26.87 (j). 
 

• METRO will not count the dollar value of work performed under a contract with a firm after it has ceased to be certified 
toward the overall goal. 
 

• When a DBE graduates from the DBE program as a result of exceeding the SBA size standards or Personal New Worth 
limits, METRO will continue to count their participation throughout the term of the current contract. 
 

SUBPARTS D & E - CERTIFICATION 
 
 
Certification (Section 26.81- 26.91): 
 
Under the Texas Unified Certification Program (TUCP), METRO is not a certifying agency but is a participant. METRO will use 
and count for DBE credit only those DBE firms certified by the TUCP. 
 
 

SUBPART F- COMPLIANCE AND ENFORCEMENT 
 

Information, Confidentiality, Cooperation (Section 26.109): 
 
METRO will safeguard from disclosure to third parties’ information that may reasonably be regarded as confidential business 
information, consistent with Federal, state and local law.  As a governmental entity, METRO is subject to the Texas Public 
Information Act, commonly referred to as the Texas Open Records Act (“TORA”), which is codified as Chapter 552 of the Texas 
Government Code.  Under TORA information in the possession of a governmental body is generally available to the public.   
 
Notwithstanding any contrary provisions of state or local law, METRO will not release personal financial information submitted 
in response to the personal net worth requirement to a third party (other than DOT) without the written consent of the submitter. 
 
Monitoring Payments to DBEs 
 
METRO will require prime Contractors to maintain records and documents of payments to DBEs for three years following the 
performance of the contract.  These records will be made available for inspection upon request by any authorized representative 
of METRO or DOT.  This reporting requirement also extends to any certified DBE subcontractor. 
 
METRO will perform interim audits of contract payments to DBEs.  The audit will review payments to DBE subcontractors to 
ensure that the actual amount paid to DBE subcontractors equals or exceeds the dollar amount stated in the schedule of DBE 
participation. 
 
 
Attachments 
 
Attachment 1  Organizational Chart 
Attachment 2  Monitoring and Enforcement Mechanisms 
Attachment 3  Overall Goal Calculation 
Attachment 4  Regulations: 49 CFR Part 26 
Attachment 5  Sample of Bidders List 
Attachment 6  FTA Transit Vehicle Award Reporting Procedures 
 
  



 

 

 

 

 

 

 

Attachment 1: Organizational Chart 
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Attachment 2: Monitoring and Enforcement Mechanisms 

 

  



 

METRO’s OFFICE OF ECONOMIC BUSINESS OPPORTUNITY PROCEDURE  
FOR  

MONTIORING DOT FUNDED CONTRACTS 
 

 
DOT-Funded Contracts - 
 
METRO has a race/gender neutral Program and does not set Disadvantaged Business Enterprise (DBE) goals on its contracts.  However, 
as METRO is a recipient of DOT funds, METRO monitors and reports DBE participation on its DOT funded contracts by: 
 
Confirmation of DBE status- 
 

• Verify the Disadvantaged Business Enterprise(DBE) is TUCP certified  

• Verify the DBE certification’s expiration date 

• Verify and monitor that DBE’s work description listed in the Contractor Utilization Plan matches the DBE’s certified NAICS 
commodity codes and that is the work the DBE is performing 

• If the DBE Prime/sub-prime  contracts to a non-DBE certified supplier 
o Confirm and monitor through on-line compliance system and on-site CUF audits that  the non-DBE certified supplier is 

performing as a supplier and not as a subcontractor 
o Confirm and monitor  through on-line compliance system and on-site CUF audits that the service performed by the non-

DBE certified supplier is being correctly counted towards the DBE goal 
 
 
Contract Monitoring -  
 

• Subcontract Agreements 
o Primes will be required to submit copies of subcontract agreements within 30 days of contract award.   Agreements will 

be reviewed for the inclusion of: 
▪ Prompt payment language 
▪ Non-discrimination language 
▪ Business assurance clause 
▪ Release of retainage language, where applicable 

 

• On-line Compliance System that monitors for: 
o Certification status 
o Prompt payment 
o Subcontractor utilization 
o Participation 

 

• Commercially Useful Function Audits (CUF) 
o Office of Economic Business Opportunity, or its designee, will Perform on-site CUF audits on all DBE participation to 

confirm compliance with FTA CFR 49, Part 26   
▪ Ensure DBE firms are performing work specified in the Contractor Utilization Plan and;  
▪ Work matches their certified NAICS commodity code.   

 
Reporting - 

• The Office of Economic Business Opportunity uses the following reports to monitor compliance and participation: 
o Participation Report 
o Retainage Report 
o Discrepancy Report 
o Closed Contract Report 
o Certification Report 
o Quarterly and Annual Report 
o Audit Summary 
o Project Management Calls Report 

• FTA Reporting 
o Prior to reporting DBE participations on DOT funded contracts to the FTA, the Office of Economic Business Opportunity 

will re-confirm DBE certification and NAICS status and 
o submit bi-annual reports on DBE participation through race neutral contracting 

 

  



 

 

 

 

 

 

 

 

 

 

Attachment 3: Overall Goal Calculation 

 

  



 

METROPOLITAN TRANSIT AUTHORITY  
METHODOLOGY AND PROCESS 

FOR ESTABLISHING DISADVANTAGED BUSINESS ENTERPRISES PARTICIPATION GOAL FOR 
FEDERAL TRANSIT ADMINISTRATION FUNDED CONTRACTS 

 

Pursuant to 49 C.F.R., Part 26, METRO will establish DBE participation goals on its projected FTA funded contracts for a specified period 

of time using the following methodology and process.  METRO projects it will meet the DBE goal through race-neutral means. 

DBE GOAL CALCULATION METHODOLOGY: 

Currently METRO is required to set tri-annual DBE participation goals. 
 
STEP 1:   Development of Base Amount 

1. Identify Projected Projects and Costs  

a. Federally funded  

b. Sub-recipients 

c. Exclude  transit vehicle purchases  

Federally Funded Projects Budget 

Sub-Recipients Budget 

 

2. Identify Work Classification 

a. Determine the specific types of work to be performed  

b. Identify the applicable NAICS (North American Industry Classification System) Codes  

Description  of Work Tasks NAICS Code 

 

3. Identify Disadvantaged Business Enterprises (DBEs) 

a. Identify the number of applicable certified DBE firms in METRO’s marketable area using City of Houston (COH) database 

for the applicable NAICS Codes.  Currently METRO’s marketable area is identified as 13 surrounding counties.   The 13 

counties are Austin, Brazoria, Chambers, Colorado, Fort Bend, Galveston, Harris, Liberty, Matagorda, Montgomery, 

Walker, Waller and Wharton.  

i. City of Houston is the regional certifying agency for the 13-County Region. 

ii. 75% - 80% of METRO’s Contractors are from the surrounding 13 County Region 

b. Verify certification and work type of DBEs from City of Houston database in the Texas Uniform Certification Program 

(TUCP) directory 

NAICS Codes No. of COH Certified DBE Firms 

 
c. Identify the number of  firms within the applicable NAICS Codes data provided in the most recent  “U.S. Census Bureau 

County Business Patterns” (ALL) 

i. Include all firms regardless of size, ethnicity or ownership that are categorized as able to perform under the 

identified NAICS Codes 

NAICS Codes 
No. of ALL Identified U.S. Census Bureau 

Businesses 

 
 

4. Calculation 

a. Relative DBE Availability Percentage for each NAICS Code 

i. Number of identified DBEs (#3b)  divided by  all identified firms (#3c) for each NAICS Code (#2) 

 

# identified DBEs /  # all identified firms = % of relative availability of DBE firms 
 

NAICS Codes 
# of Certified DBE Firms 

(from #3b) 
# of Identified Firms (from #3c) 

% of NAICS 
Code 



 

Relative 
Availability 

 

b. Weighted Projects  Percentage for each NAICS Code 

i. Budgeted dollars for type of work under each NAICS Code (#2) divided by the associated  total budget dollars 

(#1) 

Budgeted $ for each NAICS Code / Total Budget Dollars = % Weighted Projects 
 

NAICS  Codes Budgeted Dollars Weighted Projects 

 

c. Weighted DBE Percentage 

i. Multiply the Weighted Projects Percentage for each NAICS Code (#4b) by Relative DBE Availability 

Percentage for each NAICS Code (#4a) 

NAICS Codes 
Weighted Project 

Percentages 
Relative DBE Availability 

Percentage 
Weighted DBE 

Percentage 

 
d. Base Amount 

i. Total of the Weighted DBE Percentages (#4c) 

STEP 2:  Adjusting the Base Amount 

1. Consider the following factors in determine if adjustment to base amount if necessary 

a. Disparity Studies – that are relevant to METRO’s projected projects 

b. Past Participation 

i. If past federally funded projects are similar to projected projects: 

1. Calculate the past DBE performance median for last 3 years, and 

2. average the past DBE performance median with the Step 1 Base Amount 

3. Included list of past contracting opportunities in DBE goal setting methodology packet to FTA 

STEP 3:  Estimate Race/Gender Neutral and Race/Gender Conscious Participation 

METRO will meet the proposed DBE goal for the specified period through Race-Neutral measures.  METRO does not establish DBE goals 
on individually federally funded contracts. 
 
DBE GOAL SETTING PROCESS: 

1. Collect anticipated federally funded project data from all METRO departments 

a. Description of Project 

b. Scope of Work and Work Type for each Project 

c. Itemized Project Budget 

2. Perform preliminary DBE goal setting 

3. Consult with DBE and Contractor groups, Community Organizations and others that may have information regarding the availability 

of DBEs and non-DBEs, the effects or discrimination of opportunities for DBEs, and METRO’s efforts to establish a level playing 

field for the participation of DBEs. 

4. Complete DBE goal setting to include information from consultation 

5. Publish notice of proposed DBE goal in general circulation, minority-focused and trade associations’ publications. 

6. Allow  for 30 days of public comment 

7. Post DBE goal and goal setting methodology at main office 

8. Allow for 30 days of public comment following date of notice 

9. Present DBE goal and goal setting methodology at public meeting 

10.  Submit final DBE goal packet to FTA 

a. DBE goal setting methodology 

b. Proof of stakeholder meeting 

c. Documents supporting goal setting methodology 

d. Proof of consultation 

e. Proof of public notice 

f. Proof of public presentation 

g. Comments received



Attachment 4: Regulations: 49 CFR Part 26

(Last Modified on March 20, 2025) 
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ef�ghi�j�������k�#��%�$�� ����%l�mn��n�o�mpj���"�"#��"%��qr�s"��$t����u $�v��"� ���w�� �#�"� ��"��s #���! ���%l��� ef�ghi������k p

ef�ghi������kqp�k ����� $�$"�#x�rp #�u ��o�%l��f



������������	�
��
��	����������������������� �!"! �#$��""%&�'��� ( )"#!��$������!* �$+
,-./01121345�678390631:�;02<=94�>?�3@4�6783906379�37�6099?�7=3�3@414�94A=294B4831�21�0�B034920<�>9406@�7C3@21�67839063D�E@26@�B0?�941=<3�28�3@4�349B2803278�7C�3@21�67839063�79�1=6@�73@49�94B45?�01�3@4�9462F2483544B1�0FF97F92034D�E@26@�B0?�286<=54D�>=3�21�873�<2B2345�37GHIJK23@@7<528L�B783@<?�F97L9411�F0?B4831MHNJO1141128L�108632781MHPJQ2A=250345�50B0L41M�085R79HSJ,21A=0<2C?28L�3@4�6783906379�C97B�C=3=94�>25528L�01�878/941F7812><4:H0JT7=�608�0FF<?�C79�08�4U4BF3278�C97B�08?�F97V21278�7C�3@21�F093:�.7�0FF<?D�?7=�B=13�94A=413�3@4�4U4BF327828�E92328L�C97B�3@4�-W64�7C�3@4�X4694309?�7C�.9081F79303278D�;YKOD�;.OD�79�;OO:�.@4�X4694309?�E2<<�L90833@4�94A=413�78<?�2C�23�576=B4831�1F4620<�79�4U64F32780<�6296=B1308641D�873�<2Z4<?�37�>4�L48490<<?�0FF<260><4D085�873�67834BF<0345�28�6788463278�E23@�3@4�9=<4B0Z28L�3@03�4130><21@45�3@21�F093D�3@03�B0Z4�?7=967BF<20864�E23@�0�1F462[6�F97V21278�7C�3@21�F093�2BF9063260<:�T7=�B=13�0L944�37�30Z4�08?�134F1�3@03�3@4,4F093B483�1F462[41�37�67BF<?�E23@�3@4�283483�7C�3@4�F97V21278�C97B�E@26@�08�4U4BF3278�21�L908345:�.@4X4694309?�E2<<�211=4�0�E923348�941F7814�37�0<<�4U4BF3278�94A=4131:H>JT7=�608�0FF<?�C79�0�E02V49�7C�08?�F97V21278�7CX=>F093�\79]�7C�3@21�F093286<=528LD�>=3�873�<2B2345�37D�08?F97V212781�94L09528L�05B282139032V4�94A=294B4831D�7V490<<�L70<1D�67839063�L70<1�79�L775�C023@�4CC7931:9̂7L90B�E02V491�094�C79�3@4�F=9F714�7C�0=3@792_28L�?7=�37�7F49034�0�,\̀�F97L90B�3@03�06@24V41�3@47>a4632V41�7C�3@21�F093�>?�B4081�3@03�B0?�52CC49�C97B�784�79�B794�7C�3@4�94A=294B4831�7CX=>F093�\79]�7C3@21�F093:�.7�94642V4�0�F97L90B�E02V49D�?7=�B=13�C7<<7E�3@414�F97645=941GHIJT7=�B=13�0FF<?�3@97=L@�3@4�678649845�7F490328L�05B28213903278:�.@4�0FF<2603278�B=13�286<=54�01F462[6�F97L90B�F97F710<�085�0559411�@7E�?7=�E2<<�B443�3@4�69234920�7CF090L90F@�H>JHNJ7C�3@211463278:�\4C794�1=>B23328L�?7=9�0FF<2603278D�?7=�B=13�@0V4�@05�F=><26�F093262F03278�28�54V4<7F28L?7=9�F97F710<D�286<=528L�6781=<303278�E23@�3@4�,\̀�67BB=823?�085�03�<4013�784�F=><26�@40928L:�T7=90FF<2603278�B=13�286<=54�0�1=BB09?�7C�3@4�F=><26�F093262F03278�F976411�085�3@4�28C79B03278L03@4945�3@97=L@�23:HNJT7=9�0FF<2603278�B=13�1@7E�3@03bH2J .@494�21�0�9401780><4�>0121�37�6786<=54�3@03�?7=�67=<5�06@24V4�0�<4V4<�7C�,\̀�F093262F032786781213483�E23@�3@4�7>a4632V41�7C�3@21�F093�=128L�52CC49483�79�2887V032V4�B4081�73@49�3@08�3@7143@03�094�F97V2545�281=>F093�\79]�7C�3@21�F093MH22J]785232781�28�?7=9�a=9215263278�094�0FF97F92034�C79�2BF<4B48328L�3@4�F97F710<MH222JT7=9�F97F710<�E7=<5�F94V483�521692B2803278�0L02813�08?�2852V25=0<�79�L97=F�28�066411�376783906328L�7FF793=823241�79�73@49�>484[31�7C�3@4�F97L90BM�085H2VJT7=9�F97F710<�21�6781213483�E23@�0FF<260><4�<0E�085�F97L90B�94A=294B4831�7C�3@4�6786498457F490328L�05B28213903278c1�[808620<�0112130864�F97L90B:HPJ.@4�X4694309?�@01�3@4�0=3@7923?�37�0FF97V4�?7=9�0FF<2603278:�dC�3@4�X4694309?�L90831�?7=9�0FF<2603278D?7=�B0?�05B2821349�?7=9�,\̀�F97L90B�01�F97V2545�28�?7=9�F97F710<D�1=>a463�37�3@4�C7<<7E28L6785232781G

ef�ghi�j��#����kl"�#��m�# ��$��'��n��n�o��pj��#!�!"�#!���q&�r!$�m*��#�s m�tl$!� $$�u�# �"�!$ $�!��r "��#) �#��'��� ef�ghi�����vkqpk�p

ef�ghi������kqpkvp�k �w��� m�m!$"%�&p "�s �����'��f



��������	
��
�������������������
����������	��������
������������������������������������ �!"#!$�%&��
����&�������	��������
'
()* +,-�./)0)1)/)23�)4�5.2.67)8.5�94�:6;<)5.5�)84=1:9624�+985-�;>�2?)4�:962@�985�+,-�:962)A):92);8)4�A;=82.5�94�:6;<)5.5�)8B�CDEFGH())*I;=6�/.<./�;>�+,-�:962)A):92);8�A;82)8=.4�2;�1.�A;84)42.82�J)2?�2?.�;1K.A2)<.4�;>�2?)4�:962H()))*L?.6.�)4�9�6.94;891/.�/)7)292);8�;8�2?.�5=692);8�;>�3;=6�7;5)M.5�:6;0697H�985()<*N83�;2?.6�A;85)2);84�2?.�O.A6.2963�79P.4�;8�2?.�06982�;>�2?.�J9)<.6E(F*L?.�O.A6.2963�793�.85�9�:6;0697�J9)<.6�92�983�2)7.�985�6.Q=)6.�3;=�2;�A;7:/3�J)2?�2?)4�:962R4:6;<)4);84E�L?.�O.A6.2963�793�9/4;�.S2.85�2?.�J9)<.6@�)>�?.�;6�4?.�5.2.67)8.4�2?92�9//�6.Q=)6.7.824;>:969069:?4�(1*(C*985(T*;>�2?)4�4.A2);8�A;82)8=.�2;�1.�7.2E�N83�4=A?�.S2.84);8�4?9//�1.�>;6�8;/;80.6�2?98�:.6);5�;6)0)89//3�4.2�>;6�2?.�5=692);8�;>�2?.�:6;0697E(9*U>�3;=�96.�)8�;8.�;>�2?.4.�A92.0;6).4�985�/.2�+VLW944)42.5�A;8269A24@�3;=�7=42�?9<.�9�+,-�:6;06977..2)80�2?.�6.Q=)6.7.824�;>�2?)4�:962X(Y*N//�Z[\N�:6)7963�6.A):).824�6.A.)<)80�>=854�9=2?;6)].5�13�9�4292=2.�2;�J?)A?�2?)4�:962�9::/).4H(C*N//�ZLN�6.A):).824�6.A.)<)80�:/988)80@�A9:)29/�985̂;6�;:.692)80�944)4298A.�7=42�79)829)8�9�+,-:6;0697E()* ZLN�L).6�U�6.A):).824�7=42�?9<.�9�+,-�:6;0697�7..2)80�9//�2?.�6.Q=)6.7.824�;>�2?)4�:962E())*,.0)88)80�Y_̀�5934�9>2.6�2?.�:=1/)A92);8�;>�2?.�M89/�6=/.@�ZLN�L).6�UU�6.A):).824�7=42�79)829)8�9:6;0697�/;A9//3�7..2)80�2?.�>;//;J)80�6.Q=)6.7.824�;>�2?)4�:962X(N*a.:;62)80�985�6.A;65P..:)80�=85.6B�CDEYYH(,*b;8269A2�944=698A.4�=85.6B�CDEYTH(b*c;/)A3�4292.7.82�=85.6B�CDECTH(+*Z;42.6)80�479//�1=4)8.44�:962)A):92);8�=85.6B�CDETGH�985(-*L6984)2�<.?)A/.�:6;A=6.7.824�=85.6B�CDEFGE(T*ZNN�6.A):).824�6.A.)<)80�069824�>;6�9)6:;62�:/988)80�;6�5.<./;:7.82�2?92�J)//�9J965�:6)7.�A;8269A242?.�A=7=/92)<.�2;29/�<9/=.�;>�J?)A?�.SA..54�dCè@̀̀ �̀)8�ZNN�>=854�)8�9�Z.5.69/�M4A9/�3.96E(1* (Y*I;=�7=42�4=17)2�9�A;8>;67)80�+,-�:6;0697�2;�2?.�A;8A.68.5�V:.692)80�N57)8)42692);8�(VN*E�V8A.2?.�VN�?94�9::6;<.5�3;=6�:6;0697@�2?.�9::6;<9/�A;=824�>;6�9//�;>�3;=6�+VLW944)42.5�:6;06974(.SA.:2�0;9/4�2?92�96.�6.<).J.5�13�2?.�6./.<982�VN*E(C*I;=�5;�8;2�?9<.�2;�4=17)2�6.0=/96�=:592.4�;>�3;=6�+,-�:6;0697�:/98�)>�3;=�6.79)8�)8�A;7:/)98A.J)2?�2?)4�:962E�[;J.<.6@�3;=�7=42�4=17)2�4)08)MA982�A?980.4�2;�2?.�6./.<982�VN�>;6�9::6;<9/E(A*I;=�96.�8;2�./)0)1/.�2;�6.A.)<.�+VL�M898A)9/�944)4298A.�=8/.44�+VL�?94�9::6;<.5�3;=6�+,-�:6;0697�9853;=�96.�)8�A;7:/)98A.�J)2?�)2�985�2?)4�:962E�I;=�7=42�A;82)8=.�2;�A9663�;=2�3;=6�+,-�:6;0697�=82)/�9//>=854�>6;7�+VL�M898A)9/�944)4298A.�?9<.�1..8�.S:.85.5E
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̂[U�_LSXT̀U[aSZOWbI�UScMPUPKXYPVVSUW�[K�O\S�̀UPLS�Z[KOUTZO�O[�ẀSZP̂R�SNSLSKOW�[̂�O\S�Z[KOUTZO�[U�ẀSZPdZ�WMYZ[KOUTZOW�O\TO�TUS�[̂T�WPeS�O\TO�WLTNN�YMWPKSWWSWf�PKZNMVPKX�ghiWf�ZTK�USTW[KTYNR�̀SÛ[ULjGkIlK�̀UPLS�Z[KOUTZOW�K[O�\TmPKX�ghi�Z[KOUTZO�X[TNWf�UScMPUPKX�O\S�̀UPLS�Z[KOUTZO[U�O[�̀U[mPVSWMYZ[KOUTZOPKX�[̀ [̀UOMKPOPSW�[̂�T�WPeS�O\TO�WLTNN�YMWPKSWWSWf�PKZNMVPKX�ghiWf�ZTK�USTW[KTYNRS̀Û[ULf�UTO\SU�O\TK�WSN̂Q̀SÛ[ULPKX�TNN�O\S�n[Uo�PKm[NmSVjGpIJVSKOP̂RPKX�TNOSUKTOPmS�TZcMPWPOP[K�WOUTOSXPSW�TKV�WOUMZOMUPKX�̀U[ZMUSLSKOW�O[�̂TZPNPOTOS�O\S�TYPNPOR�[̂Z[KW[UOPT�[U�a[PKO�mSKOMUSW�Z[KWPWOPKX�[̂�WLTNN�YMWPKSWWSWf�PKZNMVPKX�ghiWf�O[�Z[L S̀OS�̂[U�TKVS̀Û[UL�̀UPLS�Z[KOUTZOWjGqIr[�LSSO�O\S�̀[UOP[K�[̂�R[MU�[mSUTNN�X[TN�R[M�̀U[aSZO�O[�LSSO�O\U[MX\�UTZSQKSMOUTN�LSTWMUSWf�SKWMUPKXO\TO�T�USTW[KTYNS�KMLYSU�[̂�̀UPLS�Z[KOUTZOW�TUS�[̂�T�WPeS�O\TO�WLTNN�YMWPKSWWSWf�PKZNMVPKX�ghiWf�ZTKUSTW[KTYNR�̀SÛ[ULjGZIs[M�LMWO�TZOPmSNR�PL ǸSLSKO�R[MU�̀U[XUTL�SNSLSKOW�O[�̂[WOSU�WLTNN�YMWPKSWW�̀TUOPZP̀TOP[Kj�g[PKX�W[�PW�TUScMPUSLSKO�[̂�X[[V�̂TPO\�PL ǸSLSKOTOP[K�[̂�R[MU�ghi�̀U[XUTLjGTIr\S�WOTOMOSW�TMO\[UPePKX�O\PW�̀U[XUTL�̀U[mPVS�O\TOf�StZS̀O�O[�O\S�StOSKO�O\S�uSZUSOTUR�VSOSULPKSW[O\SUnPWSf�K[O�NSWW�O\TK�vw�̀SUZSKO�[̂�O\S�TMO\[UPeSV�̂MKVW�TUS�O[�YS�St̀SKVSV�nPO\�ghiWjGYIr\PW�vw�̀SUZSKO�X[TN�PW�TK�TẀPUTOP[KTN�X[TN�TO�O\S�KTOP[KTN�NSmSNf�n\PZ\�O\S�gS̀TUOLSKO�MWSW�TW�T�O[[N�PKSmTNMTOPKX�TKV�L[KPO[UPKX�ghiWx�[̀ [̀UOMKPOPSW�O[�̀TUOPZP̀TOS�PK�glrQTWWPWOSV�Z[KOUTZOWjGZIr\S�KTOP[KTN�vw�̀SUZSKO�X[TN�V[SW�K[O�TMO\[UPeS�[U�UScMPUS�USZP̀PSKOW�O[�WSO�[mSUTNN�[U�Z[KOUTZO�X[TNW�TO�O\Svw�̀SUZSKO�NSmSNf�[U�TKR�[O\SU�̀TUOPZMNTU�NSmSNf�[U�O[�OToS�TKR�ẀSZPTN�TVLPKPWOUTOPmS�WOS̀W�P̂�O\SPU�X[TNW�TUSTY[mS�[U�YSN[n�vw�̀SUZSKOjGTIs[M�TUS�K[O�̀SULPOOSV�O[�MWS�cM[OTW�̂[U�ghiW�[K�glrQTWWPWOSV�Z[KOUTZOW�WMYaSZO�O[�O\PW�̀TUOjGYIs[M�LTR�K[O�WSOQTWPVS�Z[KOUTZOW�̂[U�ghiW�[K�glrQTWWPWOSV�Z[KOUTZOW�WMYaSZO�O[�O\PW�̀TUOf�StZS̀O�O\TOf�PKNPLPOSV�TKV�StOUSLS�ZPUZMLWOTKZSWf�R[M�LTR�MWS�WSOQTWPVSW�n\SK�K[�[O\SU�LSO\[V�Z[MNV�YS�USTW[KTYNRSt̀SZOSV�O[�USVUSWW�SXUSXP[MW�PKWOTKZSW�[̂�VPWZUPLPKTOP[KjGTIyz{z|}~�|�~z�GvIitZS̀O�TW�̀U[mPVSV�PK̀ TUTXUT̀\�GTIGHI[̂�O\PW�WSZOP[Kf�R[M�LMWO�WSO�TK�[mSUTNN�X[TN�̂[U�ghiT̀UOPZP̀TOP[K�PK�R[MU�glrQTWWPWOSV�Z[KOUTZOWjGHIĴ�R[M�TUS�TK��r��rPSU�JJ�USZP̀PSKO�n\[�PKOSKVW�O[�[̀SUTOS�T�UTZSQKSMOUTN�ghi�̀U[XUTLf�[U�P̂�R[M�TUS�TK����USZP̀PSKO�n\[�USTW[KTYNR�TKOPZP̀TOSW�TnTUVPKX��Hqwfwww�[U�NSWW�PK�����̀UPLS�Z[KOUTZO�̂MKVW�PKT��SVSUTN�dWZTN�RSTUf�R[M�TUS�K[O�UScMPUSV�O[�VSmSN[̀�[mSUTNN�X[TNW�̂[U��r��[U����f�USẀSZOPmSNRf�̂[UO\TO��SVSUTN�dWZTN�RSTUj
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YZ�[\]�bc|Y}dhp�dis~_srih�hqjf�_up f_xi�bb�gk�cZ



���������	
��
�
��	
��
����
�
����������
������
	���
��
���
����
���������
�������
�
���� !"�#
�����
�������
�����������$%&'()�*+,�&-.�&/�012�-.3454./67�*+,�8,96�-.:,4-.�4/�*+,-�;<=�5-+>-&8�6?&6�.&3?�1@A7�&9�&�3+/B464+/�+)�C.4/>&,6?+-4D.B�6+�C4B�+-�5-+5+9.�+/�012�&99496.B�6-&/946�E.?43F.�5-+3,-.8./697�3.-64)*�6?&6�46�?&9�3+85F4.BG46?�6?.�-.:,4-.8./69�+)�6?49�9.364+/H�I+,�B+�/+6�4/3F,B.�012�&99496&/3.�,9.B�4/�6-&/946�E.?43F.5-+3,-.8./69�4/�6?.�C&9.�&8+,/6�)-+8�G?43?�*+,-�+E.-&FF�>+&F�49�3&F3,F&6.BH%J'K/F*�6?+9.�1@A9�F496.B�+/�012L9�F496�+)�.F4>4CF.�1@A97�+-�6?&6�?&E.�9,C8466.B�&�>+&F�8.6?+B+F+>*�6+012�6?&6�?&9�C../�&55-+E.B�+-�?&9�/+6�C../�B49&55-+E.B�&6�6?.�648.�+)�9+F4346&64+/�&-.�.F4>4CF.�6+C4BH%M'2�1@A�6?&6�)&4F9�6+�)+FF+G�6?.�-.:,4-.8./69�+)�6?49�9.364+/�&/B�6?49�5&-6�G4FF�C.�B..8.B�&9�/+/N3+85F4&/67�G?43?�G4FF�-.9,F6�4/�-.8+E&F�)-+8�012L9�.F4>4CF.�1@A9�F496�&/B�4/.F4>4C4F46*�6+�C4BH%O'2/�012�-.3454./6L9�)&4F,-.�6+�3+85F*�G46?�6?.�-.:,4-.8./69�9.6�)+-6?�4/5&-&>-&5?�%&'+)�6?49�9.364+/8&*�-.9,F6�4/�)+-8&F�./)+-3.8./6�&364+/�+-�&55-+5-4&6.�9&/364+/�&9�B.6.-84/.B�C*�012�%PQRQS012B.3F4/4/>�6+�5&-64345&6.�4/�6?.�E.?43F.�5-+3,-.8./6'H%T'U46?4/�OV�B&*9�+)�C.3+84/>�3+/6-&36,&FF*�-.:,4-.B�6+�5-+3,-.�&�6-&/946�E.?43F.7�&/�012�-.3454./6�8,96-.5+-6�6+�012W%4' 1?.�/&8.�+)�6?.�1@A�6?&6�G&9�6?.�9,33.99),F�C4BB.-X�&/B%44'1?.�0.B.-&F�9?&-.�+)�6?.�3+/6-&36,&F�3+88468./6�&6�6?&6�648.H%C'()�*+,�&-.�&�1@A7�*+,�8,96�.96&CF49?�&/B�9,C846�6+�012�&/�&//,&F�+E.-&FF�5.-3./6&>.�>+&F�)+-�;<=5&-64345&64+/H%J'(/�9.664/>�*+,-�+E.-&FF�>+&F7�*+,�9?+,FB�C.�>,4B.B7�6+�6?.�.Y6./6�&55F43&CF.7�C*�6?.�5-4/345F.9,/B.-F*4/>Z�M[HT\H�1?.�C&9.�)-+8�G?43?�*+,�3&F3,F&6.�6?49�>+&F�49�6?.�&8+,/6�+)�012�]/&/34&F&99496&/3.�4/3F,B.B�4/�6-&/946�E.?43F.�3+/6-&369�+/�G?43?�*+,�G4FF�C4B�+/�B,-4/>�6?.�]93&F�*.&-�4/:,.964+/7�F.99�6?.�5+-64+/%9'�&66-4C,6&CF.�6+�6?.�8&/,)&36,-4/>�5-+3.99�5.-)+-8.B�./64-.F*�C*�*+,-+G/�)+-3.9H%4' I+,�8,96�3+/94B.-�&/B�4/3F,B.�4/�*+,-�C&9.�]>,-.�&FF�B+8.9643�3+/6-&364/>�+55+-6,/464.9�8&B.&E&4F&CF.�6+�/+/N;<=9H%44'I+,�8,96�.Y3F,B.�)-+8�6?49�C&9.�]>,-.�),/B9�&66-4C,6&CF.�6+�G+-̂�5.-)+-8.B�+,694B.�6?.�_/46.B6̀&6.9�&/B�469�6.--46+-4.97�5+99.994+/97�&/B�3+88+/G.&F6?9H%444'(/�.96&CF49?4/>�&/�+E.-&FF�>+&F7�*+,�8,96�5-+E4B.�)+-�5,CF43�5&-64345&64+/H�1?49�4/3F,B.93+/9,F6&64+/�G46?�4/6.-.96.B�5&-64.9�3+/9496./6�G46?Z�M[HT\%>'H%M'1?.�-.:,4-.8./69�+)�6?49�5&-6�G46?�-.95.36�6+�9,C84994+/�&/B�&55-+E&F�+)�+E.-&FF�>+&F9�&55F*�6+�*+,&9�6?.*�B+�6+�-.3454./697�.Y3.56�6?&6�1@A9�9.6�&/B�9,C846�6?.4-�>+&F9�&//,&FF*�&/B�/+6�+/�&�6-4.//4&FC&949H%3'1@A9�8,96�3+85F*�G46?�6?.�-.5+-64/>�-.:,4-.8./69�+)Z�M[HJJ7�4/3F,B4/>�6?.�-.:,4-.8./6�6+�9,C846�6?._/4)+-8�a.5+-6�+)�;<=�2G&-B9�+-�b+88468./69�&/B�c&*8./697�4/�+-B.-�6+�-.8&4/�.F4>4CF.�6+�C4B�+/�012&99496.B�6-&/946�E.?43F.�5-+3,-.8./69H%B'1@A9�8,96�485F.8./6�&FF�+6?.-�-.:,4-.8./69�+)�6?49�5&-67�.Y3.56�6?+9.�-.F&64/>�6+�_bc9�&/B�;<=3.-64]3&64+/�5-+3.B,-.9H

���def�g
��������h�����
�
�
�����ijk�j�l�i�g
�����h
�����mn�!��
��
��
 
��o����
���p��
�h���
�����!
h
���
�������� ���def������

���def�����������
�	
��
�����h�
n� h
 
��q������



����������		
���
���
�������������������������� �!�"#$#�����%���� ������ &�!�''�( �'�)
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ĝ h̀
̂i
fj
klmblanako]̂_̀pqpê p̀fr
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Attachment 5: Sample Bidder’s List 





Attachment 6: FTA Transit Vehicle Award Reporting 
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OFFICE OF ECONOMIC BUSINESS OPPORTUNITY 

FTA TRANIST VEHICLE AWARD REPORTING  

PROCEDURES

Division: Office of Economic Business 
Opportunity 

Procedure Name: FTA Transit Vehicle Award 
Reporting  

Revision Date: 

I. Objective:

To report federally funded transit vehicle procurement awards within 30 days of 
making an award using the online Transit Vehicle Award Reporting Form. 

II. Brief Description:

FTA recipients are required to report transit vehicle procurement awards (49 CFR Part 
26.49(a)(4)). FTA subrecipients must submit, within 30 days of making an award, the 
name of the successful bidder (transit vehicle manufacturer) and the total dollar value 
of the contract. Recipients are required to use the online Transit Vehicle Award 
Reporting Form to report the required information on transit vehicle procurement 
awards. Businesses that manufacture vehicles solely for personal use and for sale "off 
the lot" are not considered transit vehicle manufacturers (49 CFR Part 26.5).  

III. Detailed Workflow:

• Contract Administrators will include the Disadvantaged Business Enterprise
Liaison Officer (DBELO) and Director of Office of Economic Business
Opportunity on all notifications of federally funded transit vehicle procurement
awards.

• Within 30 days of receipt of notification of the federally funded transit vehicle
procurement award, the DBELO will access the Transit Vehicle Award Reporting
Form through the Federal Transit Administration Civil Rights site.
https://www.transit.dot.gov/TVM

• When completing the Transit Vehicle Award Reporting Form, the DBELO will
provide the following:

o Recipient Name
o Recipient ID#
o FTA Regional Office (6)
o Transit Vehicle Manufacturer (TVM)
o Contract Award Dollars
o Contract Award Date
o Point of Contact
o Additional Information (Optional)

• Before selecting “Done” to submit the form, the DBELO will print a copy of the
report for METRO’s records.

• Copies of the Transit Vehicle Award Reporting Form will be stored in the Office of
Economic Business Opportunity’s FTA Transit Vehicle Reporting folder and in
the procurement contract folder for the transit vehicle.

https://www.transit.dot.gov/TVM
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